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Hiring Process
If you decide an energy industry job is for you, there are several steps in the Hiring Process.
Look for opportunities that are posted on the company’s website by job title and location: All energy companies post job opportunities on their websites. To find out about available opportunities for our company, go to <FILL IN URL>.  If you do not have a computer at home, it is recommended that you use your local library and set up an email account so we can correspond with you during the hiring process. A popular site that offers free email accounts is Yahoo. Go to www.yahoo.com. 

Follow the links and apply: Directions on how to apply are posted on the website. Follow the directions carefully. If you have the knowledge and skills required for the position for which you are applying, you may be contacted via phone or email and asked to continue the hiring process.
Complete Skills Testing (for some positions): Pre-employment Testing <FILL IN IS OR IS NOT> required at our company. <IF YOU USE EEI TESTING, KEEP IN THE FOLLOWING TEXT>. These tests have been developed to assess your aptitude in subject areas such as mathematics, reading comprehension, and spatial reasoning. If testing is required for your position, you will be contacted to set up a date and time to take the test. The tests are paper-pencil tests and must be taken in person during your scheduled date and time. Practice tests and test taking tips are available at <FILL IN URL>. Only those who receive a passing score are considered for the next step—On-site Interviewing.
Participate in an On-Site Interview: If you are called for an On-site Interview, please arrive 15-20 minutes early to complete any required paperwork. Most energy companies use an interviewing technique called Behavioral or Competency-based Interviewing. Please see the enclosed handout on Interviewing so you will be prepared for the types of questions that will be asked for you during the interviewing process.
Await Hiring Decision: You will be contacted by phone if a job offer is in order. If you do not hear from us in <# OF DAYS>, you should <PROCESS>.
Job Acceptance / Pre-Employment: Should you decide to accept the job offer, a drug test and background check will be required.



How to Get Started Communications Kit








[image: image3.jpg]Industry Solutions—Reegional Implementation




[image: image2.jpg]

[image: image3.jpg]